MyHununajbHoe 0011eo0pa3oBaTe/ibHOE YUpeKIeHHe
«MuuypuHCKas cpelHss 001eodpa3oBaTebHAs HIKOJIA»
[Tpro3epckoro MyHHIIMIIATBHOTO paiioHa JIeHHHTpaacKoi o0nacTu

I[MTPUHATO YTBEPXJIEHO

Ha [legarormyeckom coBere MIPUKA30M

MOY «Munuypunckas COLL» MOY «Muaypunckas COLI»
IIpoTokon Ne ot 30.08.2023 r or 31.08.2023 roga Nel84

IMosiokeHne 0 MKOJILHOM 0MOIMOTEedHOM (oHIe YUeOHUKOB, OPsIAKe ero (popMUpoOBaHUS,
yuyeTa, MCI0JIb30BaHUS U o0ecriedeHnsl COXPAHHOCTH

1. O0uue mos10:keHUS

1.1. Jlannoe I[Tonoxenne o OuOIMOTEYHOM (POHJIE MIKOIBI pa3pabOTaHO B COOTBETCTBHH C
O®enepanbubiM 3akoHOM Ne 273-O3 ot 29.12.2012 «O6 o6pazoBanuu B Poccuiickoit
Oenepanuny, denepanbabiM 3akoHOM OT 29.12.94 Ne 78-D3 «O OuOIMOTEYHOM JEiIe»,
[Tpukazom MunucrepcTBa KynbTypsl Poccuiickoit @enepanuu ot 8 oxTs16ps 2012 romga N1077
«O06 ytBepxkaenun Ilopsinka ydera JOKYMEHTOB, BXOJSIIMX B COCTaB OHOIMOTEYHOTO
¢donmay, IluceMom MunucTepcTBa oOpazoBanHust u Hayku Poccuiickoit ®dexepanuu OT
08.12.2011r. Ne M/JI-1634/03 «OO0 wucnoiab30BaHUM YYEOHUKOB B 00pa3oBaTEIbHOM
mporecce», a Takke YCTaBOM 00pa3oBaTeNbHON OpTaHU3alMH M APYTHMH HOPMAaTHBHBIMHU
mpaBoBbIMU  akTamu Poccuiickoit  ®exnepainuu, periaMEHTUPYIOUIUMH — AESITebHOCTD
OpTaHU3aIHi, OCYIIECTBISIONINX 00pa30BaTEIbHYIO AEATEIbHOCTb.

1.2. Hacrosmee Ilonosicenue o wkonvbHom oOubauomeunom ¢onoe (nanee — Ilonoxxenue)
OTIPENICIISICT NOPA0OK — yuema  Oubiuomeunoco Gonoau MexaHu3M  (HOPMHUPOBAHHS,
COXPAHHOCTH M MPEJOCTABICHUS B IMOJIb30BAHUE YUYEOHHKOB, Y4€OHBIX MOCOOMii, yueOHO-
METOJIMICCKUX MaTePUaIOB 00yJaIOMUMCs 00pa30BaTeIbLHOM OpraHU3aIHH (J1ajee — IIK0JIa),
OCBAaMBAIOIIMM OCHOBHBIE OOpa3oBaTelbHBIE MPOrpaMMbl B Mpezenax QeaepalbHbIX
rOCyJapCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB, & TAK)KE 3aKPEIUIIET OTBETCTBEHHOCTh BCEX
Y4aCTHUKOB 00pa30BaTeNbHON JESTEILHOCTH.

1.3. [lonstust, ucmonb3dyemble B llonmokeHuu: Yueonuk — ydeOHOE W3JIaHUE, COJIEpIKaIee
CHCTEMAaTU4YeCKoe U3JIOKEHHE Y4eOHOM JMCLUUIUIMHBL, COOTBETCTBYIOIEE Yy4eOHOM
nporpaMMme M OQHUIMAIBHO YTBEPXKIEHHOE B KadecTBE ITaHHOTO BHJA. MOXeT OBITh
NPEJCTaBICH B MEYaTHOM M 3JEeKTpOHHOU (opme. Yuednoe nocodue — yueOHoe u3aHue,
JOTIONTHSIONIEE FJIM 3aMEHSIONIee YAaCTUYHO WM TOJHOCTHIO YYEeOHHK, O(HIMATBHO
YTBEPKACHHOE B KaUeCTBE JaHHOTO Buja. Padouas mempaods — yueOHoe 11ocodue, nuMerolee
0cOOBI  TUIAKTUYECKUH — ammapar, CHOCOOCTBYIOUIMM  caMOCTOATENbHON — paboTe
oOyuarolerocs HaJ OCBOEHHEM y4eOHOro npeAMeTa. Yuebno-memoouueckue mamepuaipl —
COBOKYITHOCTh MAaTE€pUajoB, B MOJHOM O0beMe O0ECleuMBAIOUINX IPErnoAaBaHue TaHHOM
TMCHIUTUIAHBI (ATJIachl, KOHTYPHBIE KapThl, OYPOYHOE TUIAHUPOBAHHE, CPEJICTBA KOHTPOISI
3HaHUH, CHpaBOuYHbIE M3/AaHUs, paboume mporpammsl U T.1.). Cpedcmea odyuenun u
éocnumanus — Ipyrue UCTOYHUKH ydeOHOM HH(DOpMAIIH, IIPET0CTaBIsIeMbIe 00yJarOIIUMCS
B X071 00pa30BaTeIbHON AEATEIbHOCTH.

1.4. llensro Hacrosmiero Ilomoxkerust o Oubamoreunom QoHIE SBISETCS CO3JaHUE YCIOBHM s
MaKCUMaJIbHOTO ofecrieueHust y4eOHON JUTepaTypoil OOy4aroIIMXCs IIKOJIbI, MMOBBIIICHUE
OTBETCTBEHHOCTH TIEJarOTHYECKOTO KOJUICKTHBA M CEMBH 3a TPaBUIBHOE, PalMOHAIBHOE
UCIOJIb30BAHUE IIKOJBHBIX YUYE€OHHKOB, OpraHu3alus paboThl cpeau OO0ydaroIuxcs U HX
ponuTeNnel Mo BOCIUTAHUIO OCO3HAHHOTO, OEPEXHOTO OTHOLLIEHUS K yYEOHUKY.

1.5. Yuer 10KyMeHTOB OMOIMOTEYHOrO (OHIA ABISAETCS OCHOBOW OTYETHOCTH U IJIAHUPOBAHUS
NEeSTeTLHOCTH OUOIMOTEKH, CIIOCOOCTBYET 00ECIIEYCHHUIO €0 COXPAHHOCTH.

2. ®opmupoBaHue GpoHIa y1eOHMKOB 1 NMOPS/IOK yueTa (poHAa YUeOHOil JuTepaTyphl



2.1. KommiekroBanue y4eOHOro GpoHaa OMOIMOTEKH MIKOJIBI MPOUCXOAUT Ha OCHOBE €KErOHO
yIBepxkaaeMbIx DenepanbHbIX NepedyHel yueOHUKOB, pEKOMEHJOBAHHBIX K HCIOJIb30BAHUIO
[IPU pean3alui UMEIOMINX TOCYIapCTBEHHYIO aKKPEIUTAILIMI0 00pa30BaTEIbHbIX IPOrpPaMM
HAyaJbHOIO OOILEro, OCHOBHOIO OOILIEro, CpeaHero oOmero ooOpa3oBaHMs, INepedHen
OpraHu3alii, OCYIIECTBISIOMIMX BBIMYCK YYEOHBIX MMOCOOMH, KOTOpBIC IOMYCKAIOTCS K
UCIOJb30BAHUIO NPU  pealu3allid  HMMEIOIIMX  [OCYJAapCTBEHHYIO  AKKpEAUTALUIo
00pa3oBaTeNbHBIX MPOrpaMM. EKeronHo yTBEp»aaeTcsl mepeueHb y4eOHUKOB M y4eOHBIX
1ocoduii 00pazoBaTeIbHON OpraHU3altu.

2.2. Obpa3oBarenbHas OpraHU3aIHsi CAMOCTOSATEIbHA B BBIOOPE U OIIPEICIICHUH:

e KOMIUICKTa Y4YCOHMKOB, YYEOHBIX IOCOOWMH, y4eOHO-METOJIUYECKHX MaTEPHAJIOB,
00eCIeUNBAOIIKX MPETOIaBaHNe YUCOHOTO TIPeIMETa, Kypca, JUCIUILTHHBI (MOTYJIs);

e CpeAcTB 00ydeHus u BocnuTaHus. BeiOop cpeacTB 00ydeHHs W BOCIMTAHUS OIpEelIseTcs
cieun(uKoil conepkanus u GopMoii opraHuzayu 00pa3oBaTeNbHON AEATEIbHOCTH.

2.3. ITlonmomuenue ydeOHOrOo (QoHIa obOecrmeunBaeTcs 3a CYET CPEICTB (eaepaabHOTO,
PETHOHANIBHOTO, MYHUIUMNAIBHOTO Or0KeToB (cT.35, m.2 depepanpHoro 3akoHa «OO0
obpazoBanun B Poccuiickoii denepanuu»); HMHBIX MCTOYHHKOB, HE 3alpelleHHbIX
3aKOHOJATENbCTBOM P®, B T.4. 0€3BO3ME3IHOrO IOXEPTBOBAHUS (U3NYESCKUMHU W/WIN
IOPUINYECKUMH JINLAMH.

2.4. B nensx obecnieueHus: o0yvaromuxcs yaeOHUKaMy, y4eOHBIMU MOCOOUSMHU HIKOJA MOXKET
B3aMMOJICHICTBOBaTh C JPYTUMH  0011e00pa3oBaTeIbHBIMU  OpraHu3alMsIMU  paiioHa,
VYnpasienuem o0pa3zoBaHUsI.

2.5. HenocpencTBeHHOE PYKOBOJCTBO M KOHTPOJIb paOOThI 10 CO3JaHUIO U CBOEBPEMEHHOMY
MOTIOJIHEHUIO OMOIMOTEYHOT0 (POHAA HIKOIBHBIX YYEOHHKOB OCYIIECTBISIET JTHPEKTOP
00pa3oBaTeNbHON OpraHU3aIIH.

2.6. JlomyckaeTrcs HCIIONB30BAaHUEC Y4COHO-METOAMYECKHX KOMIDICKTOB, BXOJSIIUX B
@enepanbHblii HepedyeHb Y4eOHMKOB, cOrJacoBaHHbIX Ha Ilemarorndyeckom coBere H
YTBEP)KICHHBIX MTPUKA30M TUPEKTOPA IIKOJIBI.

2.7. Mns 3¢ dexTuBHON opraHuzanuu o0pa30BaTeNbHON JEATEIBHOCTH MCHOJb3YETCsl y4eOHO-
METOAMYECKOE 00ECTIEYeHHE U3 OJJTHOM MPEIMETHO-METOANYECKON JINHUH.

2.8. Ilpouecc paboTel 1o GopmupoBaHuio (GoHma yuyeOHON JTUTEepaTyphbl BKIIOUACT CIEAYIOIINe
STAIbI:

e pabora memarorndyeckoro KkojuiektuBa ¢  dDenepasbHBIM  NEpeYHEM  y4EOHUKOB,
PEKOMEHIOBAaHHBIX (JIOMYIIEHHBIX) K UCTIOIh30BAHUIO B 00pa30BaTEIbHBIX OPTaHU3AIUIX;

e MOJTrOTOBKA CHHMCKAa yU€OHMKOB, INIAHUPYEMBIX K HCIIOJIb30BAaHUIO B HOBOM y4eOHOM TOAYy;

e TPEJOCTAaBIIEHHE CIHCKAa Y4eOHMKOB [lemarornyeckoMy COBETYy Ha COTJIaCOBaHHE W
YTBEPKICHHE;

e JIMATHOCTUKA YPOBHS 00ECIICYCHHOCTH 00YUAIOIUXCsl yueOHOM TUTepaTypoil Ha CIeAyIOIIH
y4€OHBIH T0/1 B COOTBETCTBUH C KOHTUHI'€HTOM O00YYaOLINXCsl, COCTABICHUE EPCIIEKTUBHOTO
TJIaHa KOMIUJIEKTOBaHUs yaeOHoro poH/a;

e odopmieHHe 3aKa3a Y4eOHMKOB M y4eOHBIX MOCOOHMH B COOTBETCTBHM C YTBEP)KJIECHHBIM
CTICKOM Y4€OHHKOB U TUTAHOM KOMITJICKTOBAHUS;

e MPOBEJEHUE AYKIMOHA M 3aK/IIOYEHHE J0roBOpa C IOCTABUIMKOM O 3aKylke ydyeOHOMH
JTUTEPaTypHI,

e IIPUEM M yYeT BHOBb MOCTYIHBILIEH ydeOHOU TUTEpaTypsl B OUOINOTEKY.

2.9. bubnuoteuHblii (HOHA IIKOIBHBIX Y4YEOHHMKOB YUYUTBHIBAETCS W XPAHUTCS OTAEIBHO OT
OCHOBHOTO (JOH/Ia MIKOJIHHOW OMOTMOTEKH.

2.10. K oubnuomeunomy ¢ondy yueonou aumepamyput (yacOHOMY (HOHIY) OTHOCSTCS
y4eOHUKH, y4yeOHble Mocobus, opdorpaduueckue croBapH, MaTeMaTHUYeCKHe TaOIUIbL,
COOpHUKHN YIPaKHEHWHA W 3a/1a4, MPAKTUKYMbI, KHUTH TSI YTCHHS, XPECTOMATHH, padodne
TeTpajH, aTIackl, KOHTYpHBIE KAPTHI B IEUATHOM U 3JIEKTPOHHOM BUJIE, COJIEPKaHNE KOTOPBIX
OTBEUYaeT TPEOOBaHUSAM TOCYIApPCTBEHHBIX 00pa30BaTENIbHBIX CTAHIAPTOB, (erepanbHbIX
rOCYJapCTBEHHbIX TpeOOBaHMN, 00pa30BaTENbHBIX CTaHIAPTOB U CAMOCTOSATENBHO



yCTaHABJIMBAEMBbIX TPEOOBaHMN, OPTraHU3ALMAMU, OCYIIECTBISIOUIMMU 00pa30BaATEIbHYIO
NeSITeNIbHOCTh, OECIIaTHO MPENOCTAaBIAIOTCS B IOJb30BAaHHE Ha BpeMsl IOTY4YCHHUS
o0Opa3oBaHMs YUCOHUKH M y4eOHBIE MMOCOOUS, a TaKKe y4eOHO-METOIUYSCKUE MAaTEPHAIIbI,
cpeactBa OOy4eHHMS M BOCHHTAHHS. OOECIIEUUBAIOLIUX TMPEEMCTBEHHOCTb H3y4YEHUS
TUCUUIUIMH ¥ CUCTEMaTH3UPOBAHHBIX 110 00Pa30BaTEIbHBIM 00JIACTSIM.

2.11. JlokyMeHTBI, BKItouyaeMble B (hoHa OMOIMOTEKH, MapkupyroTcs. [Ipu aTom Moryt ObITh
WCTIOJIb30BAaHBI IITEMIIENIN, KHIDKHBIC 3HAKW, WHIUBHyaJIbHBIC IITPUXOBBIC KOJBI, APYyTUe
BU/JIbI MAPKUPOBKH.

2.12. JIoKyMEHTBHI MOCTYIAIOT B OMOIMOTEKY M BKIIFOUAIOTCS B OMOIMOTEUHBIH (DOH/T B pe3yJIbTaTe
MOCTaBKU  O0S3aTEJIbHOTO  SK3eMIUIspa, [MOKYNKH (HMOANUCKHA, OOMEHa, JapeHws,
MOKEPTBOBAHMSI, KOIMPOBAHHUS OpPUTHHAIOB w3 (oHma Oubmmoreku). JIOKyMEHTHI,
MTOATOTOBJICHHBIC K IpHeMY B OMOIMOTeUHbIN (DOH, TTOABEPraloTCs MEPBUYHON 00pabOTKe 1
WH/IMBUYyAIbHOMY yYeTy.

2.13. JIoKkyMeHTbl NPUHUMAIOTCS MO MEPBUYHBIM YYETHBIM JIOKyMEHTaM (HakKJIaJgHas, aKT),
BKJIFOYAIOIUM CIIACOK ITOCTYIUICHHH.

2.14. IlpuemM JDOKYMEHTOB, IMOCTYMAIOUIMX B OMOMMOTEKYy 0€3 MEepBUYHBIX JIOKYMEHTOB Ha
0e3BO3Me3/1HON  OCHOBEe  (00s3aTeNbHBIE  AK3EMIUISIPBI,  JCTO3UTHBIE  OK3EMILISPHI
MEXAYHApOAHBIX OPTaHU3aIIHii, 0€3BO3ME3AHbIC TOCTYIICHUS U3 HEM3BECTHBIX U aHOHUMHBIX
MCTOYHUKOB), 0POPMIISETCS aKTOM O ITpHEME IOKYMEHTOB.

2.15. IlpueM 1OKYMEHTOB, OCTYMAIOIIUX B OUOIMOTEKY OT IOPUAUYECKOT0, (PU3UUECKOro JINla B
BUJE Japa C YyKa3aHUEM €ro Ha3HaueHus I MONOJHEHHs OubianoreyHoro ¢oHna,
odopmiisieTcss TIOrOBOPOM TOKEPTBOBAHUS B COOTBETCTBUU C ['pakaaHCKUM KOAECKCOM
Poccuiickoit ®eneparuu (ct. 574, 582).

2.16. IlpueM MOKYMEHTOB OT YHTATeJeH B3aMEH YTEPSIHHBIX W MPU3HAHHBIX PABHOLIEHHBIMH
yTpadueHHbIM, O(OpMIISIeTCS aKTOM O NpUEME JTOKYMEHTOB B3aMEH YyTEpSHHBIX. B akrte
yKa3bIBaeTcsl (pamMuiusi, MHULMAIBl YWTATENsd, CBEACHUA OO0 YTEpSHHBIX H3JIaHUSIX
(perucTpallMoOHHBI HOMEp, KpaTkoe OmOimorpaduueckoe ONMHMCaHWe W3AAHUS, IICHA)
CBEICHUS O MPUHATHIX M3JAaHUAX (KpaTkoe Oubnuorpaduyeckoe OMHCAHHUE W3/aHus, IIeHA),
MOJITMCH YUTATEIIS M IPHHUMAIOIICH CTOPOHBHI.

2.17. Yuér 6ubnuoreynoro (oHaa y4yeOHOM JTUTEepaTypbl OTpa)kaeT MOCTYIUIEHHE, BHIOBITHE,
o0mryro BenmnunHy (hOH/Ia YUeOHUKOB, U CIY)KUT OCHOBOM €ro MPaBHIIEHOTO ()OPMHUPOBAHUS,
LIEJIEBOTO MCIIOJIb30BAaHUSI M COXPAaHHOCTH, OCYIIECTBJICHHS KOHTpPOJIA 3a HAJIWYUEM U
JBIKEHUEM YYeOHHUKOB.

2.18. Tlpouecc yuera 6ubaMoTedHOro (POHIA YUeOHMKOB BKIIIOYAET: NMPHUEM, IITEMIIeIeBaHUE,
PETUCTpAINIO TTOCTYIUICHHSI, PACTIPEICIICHHsI M0 KJlaccaM, BBIOBITHS, a TAKXKE ITO/IBEJICHHE
UTOTOB JBIM)KEHUS (DOH/IA U €r0 MPOBEPKY.

2.19. Bce omnepanuu 1o ydeTy MPOU3BOIATCS 3aBEAYIOIIUM OMOIMOTEKON, CTOMMOCTHBIM y4YeT
BeeTcss Oyxraiarepuel, obOciyxuBaromeil mkony. VHBeHTapuzanus ydyeOHoro ¢oHga u
CBEpKa JIaHHBIX OMOIMOTEKH U OYXTalNTepuu MPOBOJUTCS €KETOTHO.

2.20. Yyer yueOHOI nuTEpaTyphbl OCYIIECTBISIETCS TPYNIOBBIM clIocoOOM U BeneTcs B «KHure
cymmapsoro yuera» (nanee - KCY) u (wm) snexrponnom Buje. KCY yueOHUKOB XpaHUTCS B
OuOIMOTEKE MOCTOSHHO.

2.21. KCVY y4eOHHMKOB U HX CTOMMOCTh COCTOHT U3 TpeX YacTeil:

Yacte 1. Iloctymuienue B ¢onxa. B 3Ty uacth 3amuceiBaeTcst oOiiee KOJIMYECTBO
MOCTYIMUBIIMNX C OOS3aTeNIbHBIM YKa3aHWEM HOMepa W JaThl COMPOBOJIUTEIHHOTO
nokymenta. Howmep 3amucu exeroqHo HauumHaercs ¢ Ne 1 u uaér mo moOpsaKy
MOCTYIUICHUH.

Yacts 2. BoiobiTre U3 ¢poHaa. B 3T0ii yacTu 3anuchIBaoTCs HOMepa akTOB Ha CIIMCaHHe
YU4EeOHHMKOB C yKa3aHWEM JaThl YTBEPKICHHS aKTa M OOMIET0 KOJMYECTBAa CIMCAHHBIX
y4eOHUKOB Ha 00111yto cymmy. Hymeparus 3anmceit 0 BHIOBIBIINX U3JaHUAX U3 TO/1A B TOJT
MIPOIOIIKACTCS.



Yacte 3. Utoru yvera nuwxeHus (oHIOB. B TpeTbeil yacTu 3ammchIBalOTCS UTOTU
NBIKEHUS (PoHa yUeOHUKOB:

e o01Iee KOJTUYECTBO MOCTYMUBIIMX YIYEOHHKOB 3a TEKYIIHH I'0J], HA CYMMY;

e o01Iee KOJUYECTBO BbIOBIBIINX YUEOHUKOB 3a TEKYILUH roJl, Ha CYMMY;

e o0IIee KOJMYECTBO y4eOHUKOB, COCTOSAIINX HA y4yeTe Ha | sHBaps MOCIEIyIOLEro roja, Ha
CyMMY.

2.22. VHauBUAyanbHBIA (TPYNIOBOW) y4eT y4eOHHUKOB OCYLIECTBISCTCS B KapTOTEKE ydera
yu4eOHMKOB Ha KaTaJO)KHBIX KapTOdKax CTaHIapTHoro pasmepa. Ha xaprouke yka3bpiBaercs
perucTpanoHHbIi HoMep, OnbIrorpaduueckoe onrucanue yaeOHIKa, CBEICHHS O KOJIUYECTBE
MOCTYNUBUIMX Y4EOHUKOB C YKa3aHUeM LieHbl. [Ipy HeoJTHOKpAaTHOM MOCTYIUIEHUH y4eOHHKa,
HE UMEIOILEM OTJINYMI, KpOME 0/1a U3JaHMsI U LIEHBI, BCE TOCTYIUIEHUS 3aHOCSTCS HA EAUHYIO
KapTouky. Eciin jxe B yueOHUKE BHECEHBI JIONOJIHEHUS U U3MEHEHUs, TO Ha HErO 3aBOJIUTCS
HOBasi KapTouka. KapTouku paccTaBisifoTCS B YYETHYIO KapTOTEKYy IO KjaccaM, a BHYTPH
KjaccoB — 1o npeameraM. Ilocie cnucanHus BceX Y4eOHMKOB KapTOUKHM M3BIMAKOTCS M3
KApTOTEKH.

2.23. Y4eTHble KapTOUKM Y4E€OHMKOB DPErHCTpHUpYIOTCi B «OKypHane perucrpaluu y4eTHBIX
KapTouek OMOIMoTeyHOro (hoHAa LIKOJIBHBIX Y4EOHUKOBY», KOTOPBIA BEIETCS 1O 00pasLy:
HOMED I10 NMOPAIKY, Ha3BaHHe, Ki1acc, Ne akTa BBIOBITUS KaPTOUKH.

2.24. VYyery momiexarT BCe BHIbl YYEOHMKOB W y4eOHBIX mocoOuii. Paboume Terpanm,
JUJIAKTUYECKUEe MaTepuanbl, TaOJHUIbl, MPONUCH, KOHTYpHBbIE KapThl, aTjachl SBISIOTCS
JIOKYMEHTaMU BpeMEHHOro xapakrepa. Mx yder mnpousBoautrca B «Terpaau yuera
JOKYMEHTOB BPEMEHHOT'O XapaKTepay.

2.25. Ha npuHATBIX IEPBUYHBIX YYETHBIX JOKYMEHTaX MPOU3BOAMUTCS 3aIIUCh, [TOATBEPIKAat01Iasl,
YTO [TOCTYNHUBIINE JOKYMEHTHI IPUHATHI B OMOIMOTEUHBINH (POH KaKk B 00BEKT 0CO00 LIEHHOTO
JOBUKUMOro umyiiectna (nanee - OLJIN) win kak B 00bEKT MHOTO ABM>KUMOTO UMYIIECTBA.

2.26. IlepBuuHble y4eTHbIE JOKYMEHTBI, TOATBEPKAAONME (PAKT MOCTYIUICHUS, IepelaloTcs B
OyXTaJTepuIo sl BKIIOUEHHS B yueT OMbaroTedHoro (hoHma.

2.27. ExexBapTalibHO, IpU ycIoBUHM u3Menenus cocrara OLJIU, cBenenus o0 001eM KOIMYECTBE
¥ CTOMMOCTH JJOKYMEHTOB, BKIIFOUCHHBIX B COCTaB OMOIMOTEYHOTO (hOHIA, KaK 00BEKT 0c000
LIEHHOT'0 IBUKUMOTO UMYILIECTBA, IEPEAAIOTCS YUPEIUTEIO.

2.28. BzaMmeH yTepsiHHBIX WJIM HCHOPYEHHBIX YYEOHUKOB MPUHUMAIOTCA JpYyrue KHUIH,
HE00XO0AMMBIE LIKOJIE. YUeOHUKHU, YTePSIHHbIE U IPUHATHIE B3aMeH, YUUThIBatoTCs B «Terpann
ydera KHUT U IPYTUX JOKYMEHTOB, IPUHSTHIX OT YUTATeNeH B3aMEH yTEPSTHHBIX).

2.29. VYyer BKIIOYAeT PErHCTPALMIO MOCTYIUIEHUS JTOKYMEHTOB B OMOMMOTEYHbIH (hOoHI, HX
BBIOBITHS M3 (DOHIA, UTOTOBBIC JJAHHBIE O BeTUYNHE (00BhEME) BCero OMOIMOTeYHOTO hoHIa U
€ro MoJipas/ieioB, CTOMMOCTb (hOoH/A.

2.30. OcHOBHBIE TpeOOBaHMUS, IPEIBIBISEMBIC K yUeTy OndmuoreuHoro Goua:

e IOJHOTA U JOCTOBEPHOCTH YUETHOH MH(OpMaIy;

e  ONEPATUBHOCTH;

e JIOKYMEHTHUPOBaHHOE O(hOpMIIEHHE KaXJI0ro MOCTYIUIEHUS B (POHJ U KaXKJOrO BBHIOBITHUS U3
dbonma;

e COBMECTHMMOCTH IPUEMOB U (POPM yUeTa, UX HAJEKHOCTh MPH NMapauIeIbHOM UCIOIb30BAHUI
TPaJUIMOHHOW U aBTOMAaTU3UPOBAHHON TEXHOJIOTHM Y4eTa;

e COOTBETCTBHE HOMEHKJATYphl TOKa3aTened ydera (oHAAa aHATOTWYHBIM MOKa3aTessM
rocyJapCTBEHHOW OMOIMOTEUHON CTAaTUCTHKH.

3. llopsaiok BbIIAYM M BO3BPaTa Y4eOHUKOB

3.1. Iopsinok nosnb3oBaHus yueOHOU nuTepaTypoit onpenensercs [lonoxxenuem o Oubauorexe,
[TpaBunamu monp30BaHus OMOIMOTEKOM U TaHHBIM [lomoxkeHneM.

3.2. K oOyuarommmcsi, OCBaMBalOIIUM OCHOBHBIE 00pa3oBaTelbHbIE MPOTPaMMBl B Ipesenax
(benepanbHBIX TOCYAAPCTBEHHBIX 00pa30BaTEeNbHBIX CTAH/IAPTOB, OTHOCSTCS:

e oOyyaromuecs, OCBaMBaOIIUE IPOrpaMMy Ha4aJIbHOTO 0011ero 00pa3oBaHus;



e oO0yyaromuecs, 0CBauBaIOIIUE IPOrPaMMy OCHOBHOTO 00IIer0 00pa3oBaHus;

e oOydarommecs, OCBaMBAIOIINE TPOTPAMMY CPEIHEr0 00IIero 00pa3oBaHuUs.

3.3. Hkoma OecrutatHO oOecreuynBaeT OOydYaIOUIMXCS Y4eOHHKaMH, y4eOHbIMH U y4eOHO-
METOJIMYECKUMH TIOCOOMSIMH B COOTBETCTBHHM C (elepajibHbIM TepeyHeM Y4eOHUKOB,
PEKOMEHJOBAaHHBIX  (AOMYIIEHHBIX) K HCHOJB30BAHMIO TMPU pPEATH3ALUM  HMEIOIINX
aKKpeauTaluio o0pa3oBaTeNbHBIX MPOrpaMM HauyaldbHOrO OOIIEro, OCHOBHOIO OOIIEro,
cpeaHero  obmero oOpa3oBaHusi B TpeAenax — (enepalbHBIX — TOCYIapCTBEHHBIX
oOpa3oBaTenbHbIX CcTaHmapToB. ObecrneyeHre OO0yYArOMIMXCA YKa3aHHBIMH H3JIaHUSMU
OCYILIECTBISICTCS 3a CUeT W3AAHUH, HMMEIoUMXCcS B (OHIE IIKOJIBHOM OMOIMOTEKH.
bubmuoTteunsiii (OH €KEroHO MOIMOIHAETCS HEOOXOAMMBIMH YYeOHUKAMH, YICOHBIMH U
y4e0OHO-METOIUICCKIMH TOCOOUSIMHU.

3.4. YueOHas nuTepaTypa HCIOJIb3yeTCs HE MEHee 5 JIET, HO MPU COOTBETCTBHH DeneparbHOMY
crangapty u degepanbHOMY EPEUHIO YUEOHUKOB MOKET MCTOIB30BaThes 710 10 et (mucbMo
MunucrepcTBa oopasoanus u Hayku PD ot 08.12.2011r. Ne M/[-1634/03).

3.5. VYueOuukm, y4deOHbIe MOCOOMS W Y4eOHO-METOAMYECKHE MaTepuaibl, HEOOXOIAMMBIE
oOyyarolmumMmcsi JUisi OCBOEHUSI Y4eOHBIX MPEIMETOB, KypCOB, AMCLUUIUIMH 3a MpeAelaMu
(benepanbHBIX TOCYJApCTBEHHBIX O00pa30BaTEIbHBIX CTAHJAPTOB, POAUTENN (3aKOHHBIC
MPEICTaBUTENN ) TPUOOPETAIOT CAMOCTOSITENBHO.

3.6. [leTaM-MHBATUIAaM U JIETSIM C OTPaHUYECHHBIMU BO3MOXHOCTSIMH 37I0POBBSI, 00yJarOIUMCsI Ha
JOMYy TI0 OCHOBHBIM  0O0IIe00pa3oBaTeIbHBIM  MpOorpaMMaM C  HCIOJIb30BaHHEM
JMCTAaHIIMOHHBIX 00pa30BaTENbHBIX TEXHOJIOTUH Ha TEpPHOJ TOIy4eHUs 0O0pa3oBaHUs
y4eOHUKHU PEOCTABISIOTCA B MOJIb30BaHUE OECILIaTHO.

3.7. YueOHukH, yaeOHbIE TOCOOHS U YIeOHO-METOANYECKIE MaTepHraibl (paboune mporpamMmel,
MOYpPOYHOE TUIAHUPOBAHME, METOAMYECKHE MOCOOMSI W T.M.) JUIS JMYHOTO IOJIb30BAHUS
YUUTEIS IKOJIBI IPHOOPETAIOT CaMOCTOATENbHO. ECIi TaHHbBIE W3/IaHMsI UMEIOTCS B HATMYHUN
B (hoHae OMOIMOTEKH, yUuTessl 00eCeuynBalOTCA MU B €IMHUYHOM SK3eMILIsIpe OECIUIaTHO.

3.8. Y4eOHuku, ydeOHbIe U YyIeOHO-METOANYECKHIE TTOCOOMS MPEIOCTABISIOTCS 00yJaroIuMCs
IIKOJIBI B INYHOE MOJIb30BAHKE 10 OJHOMY KOMIUIEKTY CPOKOM Ha OJMH TOJ HE3aBUCHUMO OT
TOTO, Ha KaKO# CPOK 00yUEHHUS OHU PacCUUTAHbl. BTOPOW KOMIUIEKT y4eOHUKOB MOXET OBITh
BBIJIaH TIO 3asIBIICHUIO POJAUTENIEH B CBSA3M C YXYJLIEHHEM 3J0POBbs 0Oydarollerocs IMpH
HaJUYUHU CBOOOIHBIX HK3EMIUISIPOB B OUOIHOTEKE.

3.9. Ilepen nauamom ydeOHOro rojga OHOIMOTEKAph BBITACT YYEOHHWKH Ha KIACC KIIACCHBIM
pykoBoguTensaM 1-11 kiaccoB mo rpaduky, yTBEpKIEHHOMY JUPEKTOPOM ILIKOJIBI. Bpinauya
y4yeOHOI mnuTepaTyphl KJIacCHBIM pyKoBoAMTENsIM (ukcupyercs B «KHure Bblaaun
y4eOHUKOBY» U MOJITBEPK1A€TCS MOJIMUCHIO KJIACCHOTO PYKOBOAMUTEIIS.

3.10. OOyyaromuyecs MKOJIbI NOTY4al0T YUeOHUKH U yueOHble mocodust u3 ¢poHga OubImoTeku y
KJIACCHBIX PYKOBOJUTENEH B HavaJie yueOHOro rojaa. Beigada yueOHUKOB U y4eOHBIX TTOCOOUH
poourensM 1-x kiaccoB M oOywaromuMmcs 2-9 kiaccoB (UKCHpYeTCs KIaCCHBIMU
PYKOBOIUTENSIMU B «Be1oMOCTH BBIJauM M BO3BpaTa YUCOHUKOBY» U IMOATBEPKIAACTCS TNIHON
MOJIMTMCHIO OJHOTO M3 pojuTeneil odydaromierocs B 1 kiacce, a Bo 2-11 kiaccax — JTMYHON
MOANUCHI0 OoO0ydaromerocs. «BegoMocTH BbIJauM M BO3BpaTa yYEOHMKOB» XpaHATCS B
oubmuoreke. Knaccuble pykoBoautenu 1-11 xkmaccoB mnpoBoasT Oeceny-MHCTPYKTax
oOyyaroluXxcsi CBOETo Kjacca M MX pOAUTENel (3aKOHHBIX MpEeCTaBUTENEe) O MpaBuiIax
MOJIb30BaHMs y4eOHUKAMHU.

3.11. B uckirouuTenbHbIX Ciiydasx oOydaromuecs (JOKHUKU, BHOBb TPUOBIBILINE, & TAaKXKe JUIS
noarotoBku Kk OI'D u EI'D, Ha neTHee oOydeHHe) MOMy4YaloT y4eOHUKU y OMOIHOTEeKapsl.
Vuebnuku mius nmoaroroBku k OI'D m EI'D obydarommmcs 9-x u 11-X KJ1accoB ¥ BHOBB
MPHUOBIBIIAM BBIIAIOTCS TOJBKO TMPH HAIWYUM WX B OuOnmorexe. Brlgaua HEOOXOAMMBIX
Y4eOHHKOB Ha JICTHUH TEpHOa (PUKCHPYETCS B YUTATEIBCKUX (DOpMymspax MoJ JHIHYIO
MOJIMTUCH 00YYarOIINUXCS.

3.12. YueOHuKHM MOTYT OBITh BBIIaHBI KaK HOBBIE, TaK U UCIIOJIL30BaHHbBIC paHee. B Teuenne oqHoi
HeleIn 00yJaroImecs J0JKHBI IPOCMOTPETh Bce YUEOHUKU U yUeOHbIE ITOCOOMS, BbIITaHHBIE



UM B JIMYHOE ToNb3oBaHue. [lpu oOHapykeHHH [1e()EeKTOB, MEMIAIONUX BOCHPUSTHIO
y4eOHOTro MaTeprasia (OTCYTCTBUS JIUCTOB, MMOPYM TEKCTA) OOYUYAIOIIUICS UITH €r0 POAUTEIN
(3aKOHHBIE TPEICTABUTENN) MOTYT OOpaTHUThbCA B OWMOIMOTEKY Ui 3aMEHBI €ro APYTHM.
Y4yeOHUK MOXKET OBbITh 3aMEHEH NpH ero Haauuuu B donae Oubmuoreku. [lo ucTedyeHnn
yKa3aHHOTO CPOKa MPETEH3WH MO BHEIIHEMY BUIY U KauyecTBY yueOHHMKAa OMOIMOTEKOH He
MPUHUMAIOTCS, @ OTBETCTBEHHOCTh 3a OOHapyXKeHHbIE Je(PEKThl B CAABACMbIX y4EOHHMKAX
HECET TOT 00YYaIOLINIICs, KOTOPBII UMH IOJIb30BAJICS.

3.13. B koHie y4eOHOro rojia ¥ Mmpu Iepexojie o0ydaromerocss B TCUCHUE y4eOHOTO Toja W3
IIKOJIBl B APYTYI0 00pa3oBaTEIbHYI0 OPTaHU3AIUI0 YICOHUKH, YUeOHbIE ocoOus, paboune
TEeTpaad U y4eOHO-METOAMYECKUE MaTepHalibl, MPEJOCTABICHHbIC B JIMYHOE MOJIb30BAaHUE
o0y4JaroImuxcs, BO3BPAIIAIOTCS B OMOIMOTEKY IKOIBL. B cityuae nopuu uinm yrepu yuyeOHUKa,
y4eOHOro WM Y4eOHO-METOAMYECKOro IMOCOOus, MPEAOCTaBICHHOTO O0ydYaroleMmycsi B
JMYHOE TI0JIb30BAHUE, POJUTENN (3aKOHHBIE MTPEICTABUTENN) 00s3aHbI BO3MECTUTH yIIEpO U
BEpHYTh B OMOJIMOTEKY HOBBIM YUCOHHK.

3.14. Ob6yuarommuecs: BEITYCKHBIX KJIACCOB Mepe]] MOTYYCHHEM JOKYMEHTa 00 OKOHYaHHUH IITKOJIBI
00s13aHbI TOJTHOCTHIO PACCUUTATHCS C OMOINOTEKOM (10 00XOTHOMY JIUCTY).

3.15. Bo3Bpar yueOHUKOB B KOHIIE Y4E€OHOTO TOjla OCYIIECTBIISICTCS MO TpaduKy, COCTABICHHOMY
3aBenyromiell OMOMMOTEKOW W YTBEPKACHHOMY ITUPEKTOPOM MIKOJBL. [Ipuem y4deOHHUKOB
MIPOU3BOIUTCS:

e 0T oOyyarormumxcs 1 — 8, 10 K7accoB - KIIaCCHBIMH PYKOBOJIUTEISIMU;

e 0T oOywarommxcs 9 u 11 kmaccoB - 3aBemyromieil OMOIMOTEKOW COBMECTHO C KJIACCHBIMH
PYKOBOJUTEIISIMHU.

Knaccueiii pykoBogurens odecrieunBaer 100% sBKY 0Oydarommxcsi co BCeMU y4eOHUKaMU B
COOTBETCTBHUH C IpahuKoM.

3.16. OOyuarommecsi 00s3aHBI CHaTh YYEOHHKH B MIKOJBHYIO OHOJIMOTEKY B COCTOSHUM,
COOTBETCTBYIOIIEM €MHBIM TPEOOBAHUSAM IO UX HCIIOIH30BAHUIO U COXPAHHOCTH.

4. BpiObITHE YUeOHMKOB U3 OM01MOTEeYHOr0 (poHa

4.1. Cpok ucronb3oBaHus yueOHUKA HE MEHEE IATH JIET.

4.2. BpiObITHE y4eOHUKOB U3 (poH1a OMOINOTEKH IPOU3BOIUTCS MO MPUUUHAM:

e BETXOCTHU ((U3NYECKUI U3HOC);

e  YCTapesioCTH IO COJIEPIKAHMIO;

e yTepe (C yKa3aHHeM KOHKPETHBIX 0OCTOSTENbCTB YTEPH).

B axte o BBIOBITHM (DUKCUPYIOTCS CBelEeHUS 00 yueOHMKaX, MCKIOYAaeMbIX TOJBKO MO OJHOMN
MIpUYHHE.

4.3. Criucanue y4eOHMKOB MPOBOJUTCS HE peXe OJHOro pasa B roj. Ha kaxaplit BUJ ciMcaHus
(«Betxuey, «YcrapeBuie o COACPKaHUIO», «Y TEPSHHBIC YUTATEIIMI)) COCTABISIETCS aKT
B 2-X 9K3EeMIUIIpax, KOTOPBIA MOANUCHIBAETCS KOMHUCCHEH M YTBEP)KIAeTCs JAUPEKTOPOM
1KoJibl. OJIMH 3K3EMIUISp aKTa XpaHUTCS B OMOIMOTEKe, APYroi nepeaaercs moji pacimucky B
OyXrajaTepuio, KOTopas MpPOU3BOAUT CIHUCaHHWE ¢ OanaHca LIKOJBl YyKa3aHHOM B akTe
CTOUMOCTH Yy4eOHMKOB. CIHcaHHBIE IO aKTy Y4e€OHUKHM CHAIOTCS B COOTBETCTBYIOIIME
OpraHu3alMM 10 3aTOTOBKE BTOPUYHOTO ChIpbsA. J[eHbI'M OT cllaun y4eOHHUKOB BHOCATCS Ha
paCUYETHBIN CUET MIKOJIBI.

4.4. BpiObiTHe y4yeOHUKOB U3 (oHma OuOIMOTEKH OdopmisieTcs akToM 00 HCKIIOYEHHH U
OTpakaeTcsi B KHATe CyMMapHOTO y4YeTa, a TaK)Ke B KapTOTEKe y4yeTa YIeOHHKOB. BrIObITHE
y4eOHBIX MaTepHaIOB BPEMEHHOTO XPaHEHUSI IPOU3BOIUTCS B KOHIIE KaJIEHAapHOIO rofa 1o
aKTy C YKa3aHUEM MPHYUHBL: «MaTepHall BpeMEHHOTO XPaHESHUS.

4.5. AXThI Ha ciicaHue y4YeOHUKOB BU3UPYIOTCS YJICHaMU KOMHUCCHU IO COXPAaHHOCTH (DOHJIOB.
3aBU3MPOBAHHBIEC AKTHI YTBEPKIAOTCS JUPEKTOPOM IIIKOJIBI.

4.6. CnucaHHble 10 aKTy YYe€OHMKM MOTYT OBIThb WCIOJb30BAaHBl Ui HW3TOTOBJICHHUS
TUIAKTHYECKOTO MaTepualia, Uil peCTaBpallHOHHBIX pabOT MK MepelaroTcsl OpraHu3ausamM
[0 3arOoTOBKE BTOPCHIPbs. YacTb y4yeOHHUKOB, HAXOAALIUXCS B YIOBJIETBOPUTEIHLHOM



COCTOSIHUM, TIOCIIE€ CIIMCAHUSI MOXET BBIIABAThCA OOYYAIOMUMCS JUISl TOATOTOBKH K
JK3aMeHaM, MepeaaBaThcsl B yuyeOHble KaOWHEThl WM MCHOJIb30BaHbI AJIi PEMOHTA JIPYTUX
y4EOHUKOB.

4.7. XpaHeHHe CIIMCAHHBIX Y4eOHMKOB BMECTE C JCHCTBYIOIIMMHU 3aIPEIIacTCs.

5. Yuer uToroB aBu:keHusi 0MOJIMOTEYHOTO (pOHIA

5.1. Utoru nBwxenus (HOHIOB MOJBOAATCS B KHUTE CYMMapHOTO y4yera OubinoreyHoro (Gouma
(MM APYTOM PErUCTpe CYMMApHOTO yueTa, IPUHATOM B OMOIHMOTEKE) Ha OCHOBAHHMHU JaHHBIX
CYMMAapHOTO y4yeTa O MOCTYIUICHUH U BBIOBITHH IOKYMEHTOB.

5.2. ItoroBble MaHHBIE UMCIOT YEThIPE 00S3aTENbHBIX MMOKA3aTelsA: COCTOSIIO HAa HAYaJIo roja,
MOCTYIUJIO 3a TOJ, BBIOBUIO 3a TOJl, COCTOMT Ha KOHEI[ roja. MTOroBbie MaHHBIC 10
JNIEKTPOHHBIM ~ CETEBBIM  YIAJICHHBIM JOKYMEHTaM MPEICTABISIOTCS  CICAYIOIIUMHE
MOKa3aTeIsIMH YUETHBIX CIUHHMII: COCTOSIO Ha HAYayo rojia, 0(hOpMIICHO B JIOCTYII B TCUCHUE
rojia, TOCTYII MPEKPaIeH B TEYSHUE I0/1a, COCTOUT Ha KOHEIl rojia.

6. IIpoBepka HATMYUA JOKYMEHTOB OMOJINOTEYHOr0 (pOoHIA

6.1. OGs3arenbHasi HHBCHTAPU3AIUs IPOBOUTCS B CIICAYIOIINX CITydasx:

e IIPU CMEHE MaTepHaJIbHO OTBETCTBEHHOIO JIMIIA;

e TP BBIABJICHUH (H)AaKTOB XHUIIEHHS WM MOPYU JOKYMEHTOB;

e B Cllydae CTUXUIHOrO O€JCTBUS, OXKapa WIN APYTUX YPE3BbIYAHBIX CUTYallUH, BBI3BAHHBIX
AKCTPEMAJIbHBIMU YCIIOBUSIMU;

e 1pu nepenaye Gonna OUOIMOTEKN WM €€ YaCTH B apeHY;

e TIPU PEOPTaHMU3ALNH U JUKBUIAINH OMOIHOTEKH.

Jliis mpoBeieHNs MPOBEPOK AUPEKTOPOM 00pa30BaTEIbHOM OpraHU3alMi Ha3HaYaeTCsl KOMUCCHS,
B COCTaB KOMUCCHH JIOJDKEH BXOJUTH MPEICTABUTEIb OyXTalTepPHH.

6.2. IlpoBepka ¢oHa B IJIAHOBOM HOPSI/IKE OCYILECTBIISAETCS OAMH Pa3 B 5 JIeT.

6.3. IlpoBepka Bcero (poHAa WM €r0 YacTH 3aBEPIIACTCS COCTABICHHEM aKTa O pe3yJbTaTax
IIPOBE/ICHUS NPOBEPKU HAIWYMSI JOKYMEHTOB yueOHOro (hoHJIa U NPUIIOKEHHUEM K HEMY
CIIMCKa JOKYMEHTOB, OTCYTCTBYIOIIMX 10 HEYCTaHOBJIEHHOM npuunHe. B akTe pukcupyrorces
CBEICHHUS O KOJINYECTBE:

e JIOKyMEHTOB y4yeOHOro (oH/a Mo JaHHBIM y4eTa;

e JIOKyMEHTOB, UMEIOINXCS B HATMYHH;

e JIOKyMEHTOB, OTCYTCTBYIOLIUX B OMOIMOTEYHOM (DOH/IE 11O HEYCTAHOBICHHON IPUYUHE.

B akre Takke yka3pIBarOTCS HOMEDP U JaTa akTa O MPOBEACHUU IPEIbIAYIIEH NPOBEPKU. AKT C
MPUJIOKEHUEM CIHCKAa JOKYMEHTOB, OTCYTCTBYIOUIMX IO HEYCTaHOBJIEHHOW NpUYMHE,
MIOAINCHIBAETCA MIPECENATENIEM U YWIEHAMHA KOMUCCUU U YTBEPKAACTCA JUPEKTOPOM LIKOJIBI.

6.4. Ilpum BbIsABIEHUM B TMpolecce NpoBepKH (OHIA OTCYTCTBYIOIIUX JOKYMEHTOB H
HEBO3MOXXHOCTH YCTAHOBJICHUS BHHOBHBIX JIMI[ YOBITKM I10 HEJOCTaye CIHCHIBAIOTCS B
COOTBETCTBHH C JCHCTBYIOINM 3aKOHO/IaTEIbCTBOM.

7. le10npON3BOACTBO B OPraHU3alMHU yueTa 0ubauoTedHoro gonaa

7.1. Opranuzanus paboThl C JOKYMEHTaMHU 0 y4eTy OMOIMOTeYHOro (POHIa OCYIIECTBIISAETCS MO
MpaBWJIaM BEACHUS JEIONPON3BO/ICTBA.

7.2. OCHOBHBIE JIOKYMEHTBI, B KOTOPBIX OCYILIECTBISETCS Y4YeT, MOJyUIekaT MOCTOSHHOMY
XPaHEHHUIO KaK JIOKYMEHTBI CTPOTOoi oT4eTHOCTH. [locTOsIHHO, 10 MMKBHIAIUA OMOIUOTEKH,
XPpaHATCS PErHCTPbl MHAMBHUIYATbHOTO U CYMMAapHOIO y4eTa JOKYMEHTOB OMOIMOTEYHOTO
¢donna (perucTpalluoOHHbIE KHUTH, HHBEHTAPHbIE KHUTH, KHUTH CYMMapHOT'O y4eTa, y4eTHBIN
KaTaJIoT ¥ KaTaJoru).

7.3.B COOTBETCTBMM C TpaBWJIAMH OpTaHU3AIMH TOCYAAPCTBEHHOTO AapXHWBHOTO Jeia
YCTaHABJIMBAIOTCS CIEAYIOIINE CPOKM XPaHEHUsS JOKYMEHTOB, OOECIEeYMBAIOIIUX YYET U
COXPAaHHOCTH (POH/IOB:



e COINPOBOJAMTENIbHBIE JOKYMEHTHI (HaKJIaJHbIe, CYETa, OMUCH, CHUCKH Ha MOCTYIMAIOIIYIO
TuTepaTypy) — 3 roaa;

e TMPUXOAHBIE AKTHl HA JUTEPATypy, MOJYyUYEHHYIO OECIUTaTHO WU 0e3 COMPOBOJUTEIHHBIX
JOKYMEHTOB, — 3 TO/1a;

e KHHWra y4yeTa JIUTepaTypbl, yTEPSIHHON YUTATEIISIMU U MPUHITON B3aMeH, — 3 T0J1a;

e AaKTBhl Ha CIHCAaHUE KHUT U TEPUOJAWYECKUX W3JIaHUM, YUETHbIE KapTOUKH, KHIKHBIC
(hopMyIIApBI CIIMCAHHBIX H3AaHuii — 10 neT.

7.4. Tlo ucTe4eHHMH CPOKOB XpaHEHUS YYETHbIE JOKYMEHTHI MOJUIeKAT YHHUYTOXKCHHUIO B
YCTaHOBJICHHOM IOPSIIKE.

7.5. 1o oxkoHYaHUS OYEpEeIHON MpOBepKU (OHAA XPaHATCSA aKThl O pe3yibTaTax MPOBEICHUS
MIPOBEPKU HAIMYUS JOKYMEHTOB OMOIMOTeUHOTO (POoHA.

8. ObGecnieyeHne cOXpAHHOCTH OMOINOTEYHOr0 (POH/AA IKOJIbHBIX Y4eOHUKOB

8.1. CoxpaHHOCTb (POHAA 00eCHeunBaeTCsl CO3JaHMEM ONTHMAJIbHBIX YCIOBUH XpaHEHHs U
WCTIOJIb30BaHUS YI€OHUKOB, a TAK)KE OXPAHOW MX OT MOPYHU U XUICHHUH.

8.2. XpaHeHue yuyeOHHUKOB OCYIIECTBIISIETCS COTJIAacHO JAeHCTBYIOMUM VHCTPYKIMSIM MO OXpaHe
TpyJa U M0XKapHOU 0€30IacHOCTH.

8.3. ®onx yueOHUKOB pacroyiaraeTcsi U yUuThIBACTCS OTJICJIBHO OT OCHOBHOI'O (hOHIA.

8.4. OTBETCTBEHHOCTh 3a OPraHU3AIMI0 COXPAHHOCTH (hOHIA YUEOHHMKOB BO3JIAraeTcs Ha
JMPEKTOpa LIKOJIbI U 3aBE1YIOIEro OMOINOTEKOM.

8.5. OTBETCTBEHHOCTH 32 COCTOSTHUE M COXPAHHOCTh BBIIAHHBIX YUEOHHKOB B TEUEHUE YIEOHOTO
roja HecyT oOyuyarolmuecs, nojb3yromuecs 3TUM GoHaoM. OHU ke, Ipu HeoOXO0TUMOCTH,
OCYILIECTBIISIOT UX PEMOHT.

8.6. B ciyuae yrepu wim nopuu yyeOHUKa POAMTENM (3aKOHHBIE NPEACTABUTENN) BO3MELIAIOT
HaHECEHHBIN yliepO B COOTBETCTBUU C JEHCTBYIOIIUM 3aKOHOAATEIbCTBOM.

8.7. B 1ensx KOHTPOJIS 32 COXPaHHOCThIO y4eOHUKOB 00yyaromuMucs 2 pas3a B roj (CeHTA0ps u
arpespb) OMOIMOTEKOM MPOBOIATCS BHIOOPOYHBIE PEH/IBI IO TPOBEPKE COCTOSIHUS yYEOHUKOB.
CeeneHuss o pesynbTaTax peijla JOBOAATCS JO KIACCHOTO PYKOBOIMTENS, IpH
HeoOxoauMocTH /10 3aBy4a o YBP. I1o pe3ynbraTaM IpoBEpKH COCTABISETCS aKT.

8.8. Kpurepuu o npoBepke COCTOSHUS y4eOHUKOB:

e  HaJM4MeE 3aMMCHU O MPUHAJICKHOCTH yUeOHHKA 00y4aroueMycs;

e HAJINWYME BCeX y4eOHMKOB Ha MOMEHT ITPOBEPKH (COTJIACHO PACIHCAHUIO YPOKOB);

e Hanuuue o0JIOXKEeK Ha ydeOHUKaX;

e BHEIIHUH BUjA ydyeOHHMKA (OTCYTCTBHME TpsA3M, HAIMHUCEH, MOMATOCTEH, MOpPE30B, PBAaHBIX
CTpaHULl, TOBPEX/ICHUH MEePEeIUIETOB B yUeOHHUKAX);

e It 1 — 4 xyaccoB - HaIUYUE 3aKIag0K.

9. IlpaBuiia mosb30BaHus y4eOHMKAMM JJIs1 00y4AIOIIMXCS U POANTeIel

9.1. OGyuaromecs: UMEIOT MPaBO MOJIY4aTh YUEOHUKHU, PEAYCMOTPEHHbIE 00pa30BaTeIbHBIMU
IIporpaMMaMHU IIKOJIbI, BO BpEMEHHOE I0JIb30BaHKe U3 (oHa OMOIMOTEKH OeCIIaTHO.

9.2. YueOHUKH BBIIAIOTCS 00YYarONIUMCsl CPOKOM Ha OJIMH TOJ, HE3aBUCHUMO OT TOTO, Ha KaKOM
Cpok OoOyuyeHMsI OHU pacCUMTaHbl, Oe3 MpaBa Iepefadd U npojaaxu. Bo3par yueOHUKOB
rapaHTUPYETCS POAUTEISIMA (3aKOHHBIMH TIPEIICTaBUTEIISIMH ).

9.3. YueOHMKHM MOTyT OBITH BBIaHBl Kak HOBbIE, TaK W HCIOJb30BaHHBIE paHee. [IpoOiemsl
HEXBAaTKH yUeOHUKOB PEIIAI0TCS Yepe3 0OMEHHO-PE3ePBHBIN (HOH/I IITKOJT paiioHa (00JIaCTHOTO
LIEHTpA).

9.4. O0yyaronuecs TOJKHBI TIOITHCATh KaXIblii YIeOHHK, MTOIydYeHHBIH U3 (POHIA MIKOIBHOM
oubmmoreku (yueOHbIH ro1, (haMuIHsl, UMs, KIacc).

9.5. Y4eOHUK T0JIKEH UMETh JAOMOJIHUTENbHYIO ChEMHYIO 00JIOKKY.

9.6. B yueOHuKax Henb3sl MUCaTh, PUCOBATh, 3aTU0ATH U BHIPHIBATH CTPAHUIIBI U T.I.

9.7. OOyuaromuecss 0053aHbl BO3BpallaTh IIKOJbHbIE Y4YEOHUKM B ONPSITHOM BHJE, IO
HE00XO0AMMOCTH PEMOHTUPOBATD UX.



9.8. Y4eOHUKY JOKHBI BO3BPAIIATHCS B OMOIMOTEKY B YCTAaHOBJICHHBIE CPOKH B KOHIIE Y4E€OHOTO
rojia, 0 JICTHUX KaHUKYJI.

9.9. Beimyckuuku (9,11 kiraccoB) 00si3aHBI pacCUUTATHCS ¢ OMOIMOTEKOW MO MCTEYCHHUH CPOKa
o0ydeHus (JI0 IOJIyYeHHS aTTecTaTa).

9.10. O6yyaromuecs, BHIOBIBAIOIINE B TCUCHUE YU4EOHOTO To/1a, 00sS3aHbI CAaTh YICOHUKH MEePe]T
MOJTyYCHHUEM JIOKYMEHTOB.

9.11. B cnyyae mopuu Ui yTepu y4eOHHKOB oOydaromuecs 00si3aHbl BO3MECTUTh UX HOBBIMU
WJIH PABHOIICHHBIMU TI0 COTJIACOBAHUIO C 3aBEIYIOIIUM OUOIMOTEKOM.

9.12. OTBETCTBEHHOCTh 3a COXPAHHOCTH IOJYYCHHBIX IIKOJBHBIX YYEOHHKOB HECYT Kak
o0ydJaroIuecs, Tak ¥ UX POJUTEIH (3aKOHHBIC ITPEICTABUTEIIHN).

10. TpeOoBaHusl K HCHOJIL30BAHUIO U 00€CTIEYEHUI0 COXPAHHOCTH Y4eOHUKOB

10.1. O6yuaronrecs 00s13aHbI O€pPEKHO OTHOCUTHCA K YIEOHHKAM, HE JIOMYCKATh UX 3arpsSA3HEHUS
U MOpYH, IPUBOAIIUX K MOTEepe MHPOPMAINH, YXYAIAIUX yI000UUTaeMOCTb, YCIOBUS
gyTeHus (MoTeps JIEMEHTOB N300pakeHUsl, TSITHA, APAMIMHBI, OTCYTCTBUE OJHOM MiH Ooiee
CTpaHUIl, CKJICUBAaHHUE CTPAHUIl U MOBPEXKJIEHUE TEKCTA WM WIUTIOCTPALUI MPU PACKPBITHH,
nedopmariusi, TOTPEIaHHOCTh OJIOKA UITK TIEPETIeTa).

10.2. IIpu ucnonp30BaHMU y4eOHUKA IMEPBOTO TOJa, OH JOJKEH OBITh COaH B LIKOJBHYIO
OUOIMOTEKY B OTJIIMYHOM COCTOSTHHM: YHCTBIM, IENbIM, 0€3 MOBPEXKIECHUH W MOTEpTOCTEH
KOpeEIIIKa, YIJIOB MeperieTa, 0e3 oTphIBa Meperiera oT O0J0Ka.

10.3. TIpu ucriosb30BaHuM y9eOHUKA BTOPOTO-TPETHETO I'0Ja, OH JOJKEH OBITh C/IaH B ITKOJIBHYIO
OMOIMOTEKY B XOPOIIEM COCTOSHUHU: YHUCTBIM, IENbIM, IOMYCKAIOTCS HE3HAYUTEIbHBIC
MOBPEXJICHHUS: MOTYT OBITh HEMHOTO MOTPENaHbl YrOJKH TMeperuieTa, KOpemiok (HO He
TOpBaH).

10.4. Ilpu ucnonb30BaHWU y4eOHUKA YETHIPEX-TIATH JIET, OH JIOJDKEH OBITh CaH B IIKOJBHYIO
OuOIMOTEKY B  yJIOBJIETBOPUTEIHLHOM COCTOSHUM, WPUTOJHBIM JJIsi  JajbHeiIiero
WCTIOJIB30BAHUS: YHCTHIM, JOIYCKAeTCS HAAPBIB Kopemka (He Oomee | cM. OT Kpas) u
MeperieTa B MECTe €ro COSIMHEHHS ¢ OJIOKOM.

10.5. IIpu ucmoyib30BaHUM yYEOHHKA IIECTH JIET U 0oJiee, OH JIOJKEH OBITh CJIaH B IIKOJIBHYIO
OMONIMOTEKY B  Y/IOBJIETBOPUTENBHOM COCTOSIHUM, MPUTOAHBIM IS JajibHEeHIIero
WCIIOJIb30BAaHUSA: YHCTBIM, JOIYCKaeTCsi HaJpbIB Kopelika (He Oosee 2-3 cM OT Kpasi) U
NeperuieTa B MECTe €ro COeAMHEHUS C OJIOKOM.

10.6. Bce mnoBpexaeHHs AOKHBI ObITh aKKypaTHO CKJIEEHbl IpO3payHod Oymaroi, imbo
IIMPOKUM IPO3PAYHBIM CKOTUYEM.

11. OTBETCTBEHHOCTH YYAaCTHHKOB 00pPa30BaTeJIbHOM 1eSITeIbHOCTH

11.1. JIupexTop MIKOJIBI HECET OTBETCTBEHHOCTh 32 OPraHU3AIMI0 PAaOOTHI MO0 CBOEBPEMEHHOMY
MOTIOJTHEHUIO OUOIMOTEeYHOTO (OHMIA HIKOJIBHBIX YUYeOHHKOB, oOecreueHrne O0ydJarouuxcs
yueOHUKaMHU, y4eOHBIMU MOCOOMSMH, Y4EOHO-METOJUYECKUMH MaTepuallaMu, CPeJICTBaMU
0o0yuYeHHs U BOCIUTAHUS.

11.2. 3amectutens AUpEKTOpa IIKOJBI IO Y4eOHO-BOCIUTATEIBHON paboTe ompenemnser
MOTPEOHOCTh MIKONBI B Y4eOHUKAX, COOTBETCTBYIOUIMX IMporpaMMaM OOYy4eHHS,
OCYILECTBISIOT KOHTPOJIb 3a MCIIOJIb30BAaHHEM I€arOrMYecKuMu pabOTHUKaMH B XOJi€
00pa30BaTeNbHON AEATETPHOCTH YYEOHUKOB, YUEOHBIX MOCOOHMH M y4eOHO-METOIUYECKUX
MaTepUajoB B COOTBETCTBUU CO CIIMCKOM, OMPEEIEHHBIM IIKOJIONH, COBMECTHO C YUUTENISIMU
U 3aBEAYIOIIMM OHOJIMOTEKON OCYIIECTBISIET KOHTPOJb 3a BBIIOJIHEHUEM OOYUYaIOIIMXCS
€IMHBIX TpeOOBaHU 110 UCTOIB30BAHUIO U COXPAHHOCTH YU€OHUKOB.

11.3. KnaccHble pyKOBOAMTENIM HECYT OTBETCTBEHHOCTh 3a BOCIUTaHHE Y OOYYaIOIIMXCS
OepeXHOro OTHOIICHUS K y4yeOHON KHHUIe, 32 COCTOSTHUE YYEOHHUKOB M Y4eOHBIX MOcoOuit
o0yyJaroImuxcs CBOEro Kiacca B T€UeHHE Y4eOHOIro roja, CBOEBPEMEHHYIO BbIady (caauy)
y4eOHUKOB, YUYEHBIX U y4eOHO-METOJAMYECKUX MOCOOMH B OMOIMOTEKY B COOTBETCTBHH C
rpaduKoM, yTBEPKIEHHBIM TUPEKTOPOM IIKOJIBI.



11.4. 3aBenyromuii 6MOIMOTEKONW HECET OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTh MH(OpMAIMH 00
00€CIeueHHOCTH  y4eOHMKaMH, YYEOHBIMH TMOCOOMSIMH M Y4EeOHO-METOAMYECKUMU
MaTepuagaMu 00yJaroIIMXCsl LIKOJIbI, 32 OPraHU3alUi0 paboThl OMOIMOTEKH IO BbIIAYe U
BO3BpaTy Y4YeOHHKOB, YYEOHBIX IOCOOMA ¥  y4eOHO-METOJAMYECKHUX MaTepHAJIOB
00y4aroIuMHUCs, 32 COXPAaHHOCTh OMOIHOTEeUHOT0 (QOHIA YUeOHOM TUTepaTyphI.

11.5. Poxutenu (3aKOHHBIE MPEICTAaBUTENN) OOYYAIOIIUXCS HECYT OTBETCTBEHHOCTH 3a
COXPaHHOCTh TOJYYCHHBIX YYEOHHMKOB, YYEOHBIX TOCOOMH U y4eOHO-METOAMYECKHX
MaTepUaJIOB U BO3MEINAIOT UX yTPaTy WM MOpYy OMOINOTEKE IIKOJBI.

11.6. O0yy4aronuecss HECYyT OTBETCTBEHHOCTh 32 COXPAaHHOCTh Y4E€OHUKOB, YU€OHBIX OCOOUH 1
y4eOHO-METOJMUECKUX MAaTepPHAJIOB, MOJYYCHHBIX U3 (OH/IA IIKOJIBHON OMOIMOTEKH.

12. 3akar04uTeIbHbIEC NT0JI0KECHUS

12.1. Hacrosimee [lonooicenue o wkoaibHOM dubauomeyHom gonoe, nopsoxe e2o popmuposanusi,
yuema, UCNOIb308aHUsL U 0DecneyeHUus COXpAHHOCMU SIBISETCS JIOKaJbHBIM HOPMAaTHUBHBIM
aKTOM, MpUHUMaeTcs Ha [legarorndeckoM coBeTe MIKOJBI U yTBEpkKaaeTcs (JinO0 BBOIUTCS B
JeICTBHE) TMPHKAa30M JUPEKTOpa OpraHU3aluy, OCYLIECTBISIIONICH 00pa3oBaTEIbHYIO
JESTEeTbHOCTb.

12.2. Bce u3MeHeHUs U JOMOJHEHHUS, BHOCHMbIE B Hactosulee llomoxkenue, opopmMisitoTcs B
MMCbMEHHOW (opME B COOTBETCTBUHM JACHUCTBYIOUIMM 3aKOHOJATENbCTBOM Poccuiickoii
Oenepanuu.

12.3. Ilonooicenue o dubruomeunom @onde 00pa3oBATCILHON OpPraHU3aluyd TPUHAMACTCS Ha
HeomnpeeneHHbIi cpok. i3Menenus u aononHeHus K [lonoxxeHnto npuHUMAarOTCs B TOPSIKE,
npeaycMoTpeHHoM m.12.1. nacrosiero [lomoxxenust.

12.4. Tlocne npunstus [lonoxkeHus (MUIU W3MEHEHUH U JOMOJHEHUH OTIENbHBIX MYHKTOB U
pa3aenoB) B HOBOW peIaKIIuy MPeIblIyias pelakins aBTOMAaTHYECKH YTPAunBaeT CUITY.



